
 
  

 
 
  

PORT SHELDON TOWNSHIP 
16201 Port Sheldon Street, West Olive, MI 49460 
Telephone 616-399-6121   Fax 616-399-7173 
www.portsheldontwp.org  |  info@portsheldontwp.org 

 
 BOARD MEETING 

 

AGENDA 
Wednesday – September 9, 2026 

5:30 P.M. 
             
1. Call to order 
2. Roll Call     
3. Pledge of allegiance 
4. Invocation 
5. Additions to Agenda 
6. Approval of Agenda 
7. Public Comment 
8. Consent Agenda Approval 

a. Approve Minutes- Regular meeting – August 12, 2026* 
b. Approve Financial Report       

  c.   Approve Correspondence 
d.   Approve Committee Reports 
e.   Approve payment of Bills  

9. Presentation – OC Public Utilities – Sheldon Dunes Well Inspection Report 
10. Consider – Budget Amendment for Library Services* 
11. Consider – Vacation Policy Update* 
12. Consider – Parks & Rec Committee recommendation for Commemorative Bench Program* 
13. Discuss – Retaining a Township Engineer 
14. Consider – RFP for Blair Street Multi Use Path Renovation (wood portions)  
15. Additions to Agenda      
16. Public Comment 
17. Adjourn  
  
 
* Information included in packet       
     

Next Meeting – October 14, 2026 
 

http://www.portsheldontwp.org/
mailto:info@portsheldontwp.org


Minutes of a Regular Meeting of the 
Port Sheldon Township Board 

August 12, 2026 – 5:30 P.M. 

1. Call to order
2. Roll Call

Present: Michael Sabatino, Meredith Hemmeke, Rachel Frantom, and Luke DeVries.
Absent: Bill Monhollon
Also present: Attorney Ron Bultje, Fire Chief Brad Dirkse, Ottawa County Road Commissioner
Kurt VanKoevering and Candidate for Ottawa County District Court Judge Anna White

3. Pledge of allegiance.
4. Invocation

Mike Sabatino offered the invocation.
5. Public Comment:

• Kurt VanKoevering gave an Ottawa County Road Commission update.
• Anna White, Candidate for Ottawa County District Court Judge gave a brief overview of her

qualifications.
6. Additions to Agenda:

• Discuss Herrick Library invoice
• Recognition of Firefighter Ricky Prince and his years of service.
• Repair of Roof at Kouw Park
• Asphalt repair of certain sections of the bike path
• Request for Consideration of Vacation Payout

7. Approval of Agenda with additions.
Motion by DeVries to approve the agenda with additions. Supported by Frantom and carried.

8. Consent Agenda Approval
a. Approve Minutes- 

a. Regular Meeting -July 8, 2026 
b. Approve Financial Report
c. Approve Correspondence: None
d. Approve Committee Reports

i. Building – Thirteen Total Permits, Eight Building permits & Five Zoning Permits
issued with No new home starts.

ii. Fire Department – Thirty-three calls plus two meetings.
1. Firefighter Ricky Prince gave his resignation.

iii. Supervisor Report
Supervisor gave an update on the Port Sheldon Township Refuse system, the county
parks department, the library, and also progress on the path ratings for the bike path.

iv. Clerk Update
Clerk gave an update on the August election, stating that early voting brought in a
total of 186 voters, she also stated 40.4% of Port Sheldon Voters, voted in the
August election, and she thanked the election inspectors for their hard work.

e. Approve payment of Bills
Motion by Hemmeke to approve the consent agenda. Supported by Frantom and carried. 
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9. Supervisor Findings on commemorative bench programs 
Supervisor presented an update on his findings.  
Motion by Frantom to direct the Parks and Recreation Committee to work on creating a 
commemorative program for the township. Supported by DeVries and carried.  

10. Additional Parking Signage for Windsnest Park. 
Motion by Frantom to table additional parking signage for Windsnest Park until January 2027. 
Supported by DeVries and carried. 

11. Redirect Proposed Zoning Amendments back to Planning Commission. 
Motion by DeVries to redirect the proposed zoning amendments sections 4.27, 4.28.6, 4.37 and 
20.04 back to the Planning Commission for further review. Supported by Hemmeke and carried. 
Motion by Sabatino to direct the Planning Commission to work on amending the Zoning Ordinance 
to match the Master Plan. Supported by DeVries and carried. 

12. Garbage Collection Ordinance 
Motion by Hemmeke to adopt regulatory Ordinance 2026-01 Township Hall Garbage Collection 
Ordinance with changes to section two, stating the additional bag pricing is to be set by board 
resolution. Supported by DeVries and carried with four yes roll call votes. DeVries, Sabatino, 
Hemmeke, and Frantom. Nays: None 

13. Recommended Amendments to Fire Department Policy 
Motion by Hemmeke to approve recommended amendments to the Fire Department Policy and 
creating an effective date of August 12, 2026.  Supported by DeVries and carried. 

14. Policy Manual Addition- Volunteer Release Waiver 
Motion by DeVries to approve the addition of the Volunteer Release Waiver/Hold Harmless to the 
policy manual, directing the clerk and supervisor to establish background check criteria. Supported by 
Frantom and carried. 

15. Additions to Agenda: 
• Discussion on Herrick Library Invoice. 

Discussed at length how the millage and billing work for the Herrick Library.  The 
Supervisor stated that he has a planned meeting with the Herrick Library director. 

• Recognition of Firefighter Rick Prince for his years of service 
Motion by DeVries to adopt Resolution 2026-15 in recognition of Rick Prince’s Thirty-Five 
years of service to the Port Sheldon Township Fire Department and Community. Supported by 
Hemmeke and carried with four yes roll call votes. DeVries, Sabatino, Hemmeke, and 
Frantom. Nays: None 

• Repair of Roof at Kouw Park 
Motion by DeVries to approve proposal dated 8-7-2026 from Werner Roofing for repairs of 
the roof portion that was storm damaged at Kouw park. Supported by Frantom and carried with 
four yes roll call votes. Frantom, Hemmeke, Sabatino, and DeVries. Nays: None 

• Repair of certain locations of bike path  
Motion by Frantom to approve quote with Project ID-26-0149 from Bruce’s Blacktop  to repair 
predetermined sections of the bike/multiuse path. Supported by DeVries and carried with four 
yes roll call votes. DeVries, Sabatino, Hemmeke, and Frantom. Nays: None 

• Request for consideration of Vacation Payout 
Motion by Frantom to approve one time vacation payout for one employee that has 
accumulated vacation hours in excess of the allowable roll over amount, this is an exception, 
recognizing the press of time and scheduling conflicts. Employee will be paid for 32 hours of 
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vacation at the current wage rate, this will be subject to applicable payroll taxes and deductions. 
Supported by DeVries and carried with four yes roll call votes. DeVries, Sabatino, Hemmeke, 
and Frantom. Nays: None 

16. Public Comment. 
• None.  

17. Adjourn 
Motion by DeVries to adjourn. Supported by Frantom and carried. 
The meeting adjourned at 6:39 pm.                                           
          Respectfully submitted 

          Meredith Hemmeke, Clerk 
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MEMO 

To: Township Board 
From: Meredith Hemmeke, Clerk 
Date: September 2, 2026   
Subject: Budget Amendment for Library Services 

Purpose: 
Requesting approval for a budget amendment for Library Services to properly account for 
Library Services Contract with Herrick 

Details: 

1. Library Dues & Memberships- Increase by $13,917.53 
o To cover costs of the Herrick District Library Invoice for Library Services.  This 

is a millage that is collected.  We typically fall short and the Township covers the 
additional cost.   

Total Amendment: $13,917.53 

Recommendation: 
Approval of this budget amendment to ensure proper accounting and funding for Library Dues 
and Memberships. 

Prepared by: 
Meredith Hemmeke 
Clerk 

 



MEMO 

To: Township Board 
From: Meredith Hemmeke, Clerk 
Date: September 1, 2026   
Subject: Vacation Policy Update 

Purpose: 
I recommend that the Township revise its existing Vacation Policy to reflect the recent changes 
to Michigan's Earned Sick Time Act (ESTA) and to clearly distinguish vacation leave from 
earned sick time. 

The purpose of the revision is to ensure that the Township's leave policies are consistent with 
current state requirements and to provide clear guidelines for employees and supervisors 
regarding the use and administration of vacation and earned sick time. 

The proposed revision will help eliminate confusion regarding whether vacation time and ESTA 
are separate benefits and how each type of leave should be administered. 

Recommendation: 
That the Township Board approve the revised Vacation Policy as presented, effective September 
9, 2026. 

 

Prepared by: 
Meredith Hemmeke 
Clerk 

 



Paid vacation Policy for Port Sheldon Township Hourly Employee 
Adopted March 27, 2006 at a special meeting of the Township Board. 
Present: Baumann, Van Slooten, Smith and Van Voorst 
 
 

• Vacation paid on regular scheduled hours based on anniversary date 

• After 1 year of regular employment vacation hours earned-              

(1week)  Number of hours worked per week  

• After 2 years and thereafter vacation hours earned per year-                

(1day)  Number of hours worked per week divided by five                                                                                                                               

• Maximum paid vacation hours- 

• (4 weeks) Number of hours worked per week multiplied by four 

• Unused days of vacation may be elected to be paid not to exceed one week 

• All other unused days will be forfeited unless unusual circumstances have 

occurred and specific authorization have been granted 

• Holiday pay 

• If the township office is closed for the observance of a holiday during 

regular scheduled work hours, holiday pay will be paid according to 

regular hours employee would have worked. 

• Sick pay 

Employee shall be entitled to sick pay = number of regular scheduled 

hours worked in a one week period. 

 



Updated by M Hemmeke as of 7-22-2025 – Updated by RAB on 8-5-2025 
 

Vacation Policy  
The employee’s Department Head shall consider vacation requests; for a Department 
Head, the Township Supervisor shall consider vacation requests. The desire of the 
employee and the interests of the public service in the department shall guide such a 
determination. Vacation time may be taken in no less than one-half hour increments. 

 
All employees working a regularly scheduled work week shall be eligible for vacation 
leave upon accrual of:  

 
Amount of Service Vacation Leave Credit  
Upon Hire  up to 3 weeks (equal to regularly scheduled hours)  
After 1 Year       1 additional day(equal to regularly scheduled hours) 
After 2 Years     1 additional day(equal to regularly scheduled hours) 
After 3 Years     1 additional day(equal to regularly scheduled hours) 
After 4 Years     1 additional day(equal to regularly scheduled hours) 
After 5 Years     1 additional day(equal to regularly scheduled hours) 
Maximum Vacation time accrued is 4 weeks after each anniversary year, 

with a week of vacation providing paid hours equal to the number of hours 
regularly worked per week by the employee.      

 
Vacation Leave Credited  

The employee shall receive credit for vacation leave computed from the date of 
employment according to the above schedule on their anniversary date.  

Holidays Occurring During Vacation Period  
When a holiday occurs during an employee’s assigned vacation and the 
employee is regularly entitled to the holiday, it will not be counted as part of 
the vacation time.  

Vacation Carried Over  
After an employee has completed one year of service with the Township, up to 
one week of accrued and unused vacation leave may be carried over to the next 
anniversary year if approved in advance by the employee’s Department Head. 
For a Department Head, the approval must be received from the Township 
Supervisor. Otherwise all vacation time not used on a timely basis lapses and 
ceases to be effective one year after it is earned and accrued.   
 

Separation of Employment  
If employment is terminated, the employee will be paid one hundred percent 
for any accrued unused vacation credit. 
 

Or 



Updated by M Hemmeke as of 7-22-2025 – Updated by RAB on 8-5-2025 
 

 
In accordance with the Michigan Wage and Fringe Benefit Act (MCL 408.471, et 
seq.), employees are notified that if they are terminated due to inappropriate or 
illegal behavior or misconduct, they shall forfeit accumulated unused vacation 
leave. Otherwise, all accrued but unused vacation leave due to an employee at 
the time of termination (resignation, discharge, retirement or layoff) will be paid 
at termination.  
 
_____________________________________________________________________ 
In case of death of any employee, all accrued but unused vacation leave due the 
employee shall be paid to the designated beneficiaries stated on the life 
insurance policy provided by the Township, in addition to other compensation 
that is due. 

 
Employees are required to complete daily time sheets for all hours actually 
worked. Contractual employees are not eligible for accrued sick and vacation 
leave.  
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Commemorative Bench Application 

Port Sheldon Township 
 
 

 

Port Sheldon Township is currently offering opportunities to commemorate loved 

ones by purchasing a bench to be placed in the Township’s Parks. 

Commemorative benches are a lovely way to remember and continually celebrate 

a loved one while adding beauty and amenity for all, for years to come! 

Please see the attached application and call the Township with any questions! 

(616) 399-6121 

Thank you for your interest! 

Port Sheldon Township 

16201 Port Sheldon St. 

West Olive, MI 49460 



Commemorative Bench Application 

6’ Park Bench $2,500.00* 

*Price as of August 26, 2026. Verify price at the time of your purchase. 

Your name:     

Phone #: ( )  

Email:     

Address:    

City/State/Zip:   

A maximum of 32 letters per line, 3 lines maximum, including spaces. 

 
For example: 

IN MEMORY OF JANE DOE (21) 
December 2, 1948 – June 28, 2020 (32) 

From Your Children (18) 

 

Requested wording for bench (please specify case, we will use what you submit): 
 

Line 1 -   
 

Line 2 -   
 

Line 3 -   

 

 

 



Once the application is received, reviewed, and approved by the Township, you will receive 

a proof copy (exact wording for the plaque) to approve and a donation form (invoice). 

Once the Township receives the signed / written approval of the proof copy, and donation 

is received, the Township will begin the process of procuring materials and installing the 

Commemorative Bench. 

The Township Board or designee must approve all messages and all Commemorative 

Benches must be obtained through the Township. 

Applications for Commemorative Benches may be submitted at any time throughout the 

year but installation will only be completed when weather permitting, from April – October, 

at the earliest possible date from the delivery of the materials. 

After installation of a bench, the donor will be notified of the exact location within the park. 

The Township guarantees all Commemorative Benches for a period of 10 years. 

The Township cannot accept benches purchased outside of the framework listed above or 

within the full “Port Sheldon Township Commemorative Bench Program” .pdf (available on 

the Township Webiste) and additional guidelines therein. 
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